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To have your Driver Handbook
tailored to your company
Please fill this form by typing in the relevant white boxes, the boxes will expand downwards as necessary. Please complete all relevant sections of this form although you may not be able to fill all sections. Please e-mail the completed form back to E-Training World as an attachment to:  
graham@e-trainingworld.com  There is no charge for either the handbook or having it tailored to your company.
	
	Company information
	ETW
use only

	 Your Name
	
	

	Company
	
	

	Postal address
Postcode
	
	

	Office telephone including code
	
	

	Mobile phone
	
	

	Fax
	
	

	e-mail address
	
	

	Name, Address, Contact Number of  Leasing Company?
	
	

	Total number of vehicles?
	
	

	Total number of  company vehicles?
	
	

	Total number of  employee owned vehicles?  (Grey Fleet)
	
	

	Types of vehicles?
	
	

	Do any vehicles display company name?     Yes  or No
	
	

	Who are entitled to drive a company vehicle?  i.e  spouse, children etc
	
	

	Do you have any restrictions on Learner drivers?
	
	

	Are there any age restrictions on drivers?
	
	

	Are there any other restrictions on drivers i.e. training?
	
	

	Amount of insurance excess to be paid by driver?
	
	

	Mobile phone policy:  Allowed to use hands free?   Yes or No 
	
	

	Driving Licence Checks:  How and frequency the company does licence checks?
	
	

	Driving Abroad:  What should drivers do?  i.e. Insurance, breakdowns
	
	

	Contacts:
Fleet Manager 


Name and Tel
HR Manager 



Name and Tel
Leasing Company


Name and Tel
Accident Management Company
Name and Tel
Insurance Company


Name and Tel
24 hour Breakdown Cover

Name and Tel
24 hour Windscreen / Glass

Name and Tel
Tyres/Batteries/Exhaust
Name and Tel
	
	


